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[VIDEO] Mark Forms as Manually Completed

Some guardians may have completed their forms on paper. You can mark these
forms as complete in KidKare.

1. From the menu to the left, click eForms.

2. Click View Status.

3. Locate the participant to update.

4. Click  in the column to the far right.

5. Respond to the confirmation prompt.

The video below explains all action items on the View Status page.

Required Permissions: You must have the eForms permission enabled on your account to use the eForms
feature.

https://dyzz9obi78pm5.cloudfront.net/app/image/id/5c4a28a68e121c0850bbb651/n/manually-completed.PNG

